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Sample Budget Format
The sample budget below is the preferred format for submission.  You may “cut and paste” the table in your proposal if you wish.

Please indicate amounts – if any – you are providing in addition to those being provided by your church or organization and those being requested in the grant.

Your church may wish to provide more than salary and benefits as financial support for your leave.  Any amounts provided by the church for Sabbath expenses should be shown.

Generally, Sabbath and study leave grants average around $2000 per month of time on leave.  However, larger amounts have been awarded based on a compelling explanation of the importance of an applicant’s Sabbath plans to his or her successfully achieving Sabbath goals.

	Expense Item
	Amount Provided by Applicant
	Amount Provided by Church
	Amount Requested from CCR

	Salary and Benefits
	
	
	-Not Offered-

	Travel

(# miles @ .54 per mile, estimate of rental car and fuel expenses, and/or air fare)
	
	
	

	Lodging

(Note for local accommodations: we have negotiated rates with several providers; see our website for information;  figure $110 per night)
	
	
	

	Meals

($40 daily limit)
	
	
	

	Conference or Event Registration Fees
	
	
	

	Honorariums

(Samford faculty are paid $50 per hour)
	
	
	

	Spiritual direction/Pastoral Counseling (approximately $100/session)
	
	
	

	Books and Resources

($300 limit)
	
	
	

	Pulpit Supply

($250 per week limit – paid to the church)
	
	
	

	Other item…
	
	
	

	Other item…
	
	
	

	Total: 
	XXXX
	XXXX
	XXXX


